IIpunoxenue

K niprka3zy CueTHOIM rajaTsl
YeueHckoit Pecrybnuku

or /8. O ACRE . Ne OF-/]

METOJUKA
npoBenenusi koHKypeos B Cuernoii nanare Yeuenckoii PecnyGiuku no BOIIpocam
rOCY1apCTBEHHOM IPaMIaHCKOI Cl1yKObI

1. Hacrosas Meroanka nposeaenus KOHKYpcoB B CueTHoil mnanate YeuyeHCKOMH
Pecniy6nvku no Bompocam rocynapcrsenHoii FPOKAAHCKON ciyxObl (manee - MeToauka)
ONpEACIACT OpPraHU3aLMIO U MOPSI0K MPOBEACHHS KOHKYPCOB:

- Ha 3aMelleHWe BaKaHTHOW JOJDKHOCTH rOCYAapCTBEHHOM rpaXKAaHCKOM ciyxObl B CueTHOI
nanate Yeuenckoii Pecny6auku;

- Ha BKJIIOYE€HHE B KaapoBhli pezepB CueTHOI nanaTel YeueHCKoik Pecny6nuku (nanee- kaapoBbiii
pe3eps).

2. OcHOBHbIMH 3a1a4aMH NIPOBEACHHUS KOHKYPCOB Ha 3aMEILEHUE BAKAHTHOM JOKHOCTH
FOCYNapCTBEHHOH IPaXIaHCKOH clyKObi, HA BKIIIOYEHHE KaApOBbIii pe3epB (nanee - KOHKYypC)
ABJISIOTCS

obecrieueHne KOHCTHTYLIMOHHOTO Mpasa rpaxaan Poccuiickoit @epepauyu Ha paBHblif
AOCTYN K rpakAaHCKOM ciyx0e;

obecrneyeHne MpaBa rocynapCTBEHHBIX FpaXAaHCKUX ciykalwux CyeTHOW nanaThl
Yeuenckoii Pecnybnuku (nanee - FPaXJaHCKKE ClyXallde) Ha JODKHOCTHOHW pOCT Ha
KOHKYPCHO# OCHOBE;

(hopmupoBanue KaPOBOro peseppa aJisl 3aMELIEHHs 10KHOCTEH IPaXKAaHCKOM CITyKObI;

oTOOp M HOpPMHUPOBaHKE HA KOHKYPCHON OCHOBE BbICOKONPO(pECCHOHAILHOTO KapOBOTo
cocraBa CueTHOI nanatel YeyeHCKOI PecnyGuku;

COBEPLICHCTBOBAHUE PaOOThI 110 M060PY M PaccTaHOBKE KaApOB.

3. Konkypc 3akimouaercs B ouenke NPO(ECCHOHATBHOIO YPOBHS M JIMYHOCTHBIX KayecTs
KaHLMNATOB  HAa  3aMELICHME [OJDKHOCTH TIP@XAAHCKOM  CIyKOB, MX COOTBETCTBUS
KBaM(pUKALMOHHBIM TPEGOBAHUSIM K 3TOM J1OIKHOCTH.

4. HasHaueHue Ha JOJDKHOCT rpaKaaHcKoi CIy’KObl M BKIIIOYEHHE B KaJAPOBBIH pe3eps
OCYIIECTBISIETCA MO pe3y/bTaTaM KOHKYpCa, €CIM MHOE He YCTAHOBJIEHO CTaThei 22
®enepanbHoro 3akona ot 27.07.2004 Ne 79-®3 «O roCynapCTBEHHOW rpaskIaHCKOM ciyxbe
Poccuiickoii ®enepaninny.

5. Konkypc He npoBonurcs:

MpH HA3HAYCHWM Ha 3aMellaeMble Ha OMNpENENEeHHBIH CPOK MONHOMOYMI] JOJIDKHOCTH
PaXIAHCKOH Ci1y)KObI KATEropHii «PyKOBOIMTETH» M «TTOMOLHUKHU (COBETHHUKH)»;

Mp¥ HasHAaYCHMAX Ha JOUKHOCTH IPa<IaHCKOH CiykGbl KaTeropuw «PYKOBOJUTE/IHY,
HA3HAYCHUE Ha KOTOpbIe M OCBOOOKIEHHE OT KOTOPHIX OCYLIECTBsIOTCS [ 1apoii YeueHckoi
PecniyGnuku nnu INpencenarenem [IpaBurenbcTBa Yeuenckoii PecnyGnuku;

TIpH 3aKJIIOYEHHH CPOYHOIO CIy’KeGHOrO KOHTPaKTa;

TpY HAa3HAYCHWH rPAXJAHCKOIO CJ1yKALUEero Ha UHYIO JOKHOCTh TPAXKIAAHCKOH ClyObl
B C/TyHasX, NpeyCMOTPEHHBIX YacTbiO 2 cTaThi 28, yacThio 1 ctathu 31 ®enepanbHOro 3akoHa
ot 27.07.2004 Ne 79-®3 «O roOCyNapCTBEHHOM rpaxkiaHCcKOM ciyskbe Poccuiickoii ®enepanmmny;

TP HasHAYCHHUU HA JIOJKHOCTb IPAXIAHCKOH CIyKGbI TPAXKAAHCKOIO CIy>allero
(rpakiaHWHA), BKIIOYEHHOTO B KaJpOBLIi pe3eps;

IpH Ha3HAYEHMH HA JI0JIKHOCTD IPasKAAHCKOM CJTyKOBI, OTHOCSIIMECS K MJaLei rpynre
AO/DKHOCTEH rpa)AaHCKOM CIyKOBbI.



6. Konkypc oOBsIBIISE€TCS MPMKA30M Ha OCHOBAHMH MMUCHMEHHOI CIIy>KeOHOM 3anucku
PYKOBOLMTEIIA CTPYKTYPHOrO MOApPA3AE/NEHHs, B KOTOPOM WMEETCS BAaKaHTHas [O0JDKHOCTH
rpa)caaHCcKoi CIYXKOBbI.

7. Konkypc nposoaurcs B apa srana. Ha NEPBOM 3Tane WHCMNEKUMSI FOCYaapCTBEHHOM
C1yKObI, KanpoBol paGoTBl WM NPOTHBOAEHCTBMS KOppynuuu anmnapata CueTHONW nanaTsl
Yeuenckoii Pecnybnuku (nanee — uncnexis rocciys0Obl) OpraHu3yer:

MOArOTOBKY U pasMelleHHe 0ObSBIEHHs O MPUEME NOKYMEHTOB /11 y4acTus B KOHKypce
Ha opuumanbHoM caiite CueTHOW nanathl YeueHckoii Pecny6nuku B unpopmaumonto-
TCJICKOMMYHUKAUMOHHON ceT «HMHTepHeT» (00BABICHHE NOMKHO conepxarb MHOpMaLMIO O
BAKAHTHOH JIOJDKHOCTH rPaKIaHCKOM clysk6bl, TpeGOBaHus, NPENBABISEMbIE K MPETEHIEHTY Ha
3aMELICHHE ITOM N0JDKHOCTH, YCIIOBHS TPOXO3KIEHHS TPOKIAHCKOM CIyxkObl, MECTO W Bpems
flpremMa  IOKYyMEHTOB, ~CPOK, 10 HCTEYEHHSi KOTOPOrO  MPHHUMAIOTCS JIOKYMEHTHI,
TpEANoaracMyo 1aty NpoBEACHHs KOHKYPCA H APYrHe CBENEHHS);

MPOBEPKY NPEACTaBIECHHBIX JOKYMEHTOB U JIOCTOBEPHOCTH CBEEHMIA, NpeACTaBIEHHBIX
FPOKNAHMHOM — MIIM  TPROXKIAHCKMM  ClyaluM  (MpoBepka JOCTOBEPHOCTH  CBEAEHMIA,
MPEACTABICHHBIX TPAXIAHCKUM CJ1yXKALMM, OCYLIECTBISETCS TOIbKO B Cllyyae ero y4actusi B
KOHKYpCE Ha 3aMeLICH1E BAKAHTHOI 0JKHOCTH MPaXKAAHCKOM CIysKObl, OTHOCSLLEHCS K BbICIIEH
Fpynne A0/HKHOCTEH IpaXJaHCKOM Ci1y»kObl);

MPOBEPKY COOTBETCTBHA KBANTM(MKALMOHHBIM TPEGOBaHHUAM (YPOBEHb U XapakTep 3HaHHi
W HaBbIKOB, 00PA30BAHMUSI, CTAXK IPAXKAAHCKOMN CIyKObI (rocyapcTBeHHOIA ity K6bl HHBIX BUIOB)
MK cTaxK (OMBIT) paGoOThI rpakiaHHUHA (rpaxkmaHcKoro ciyskaliero) no CIMELHaIbHOCTH);

HH)OPMUPOBaHHE rpaxaH (FPaKAaHCKHX ClyXaliux) 0 fonycke (OTKase B AOMycKe) K
YH4aCTHIO B KOHKYpCE, JlaTe, MECTe, BDEMEHHU H MOPSAKE NPOBEACHHUS KOHKYpca.

8. I'paxcnanun Poceniickoit denepaium, M3baBHBLIMI sKketaHme y4acTBOBaTh B KOHKypce
Ha 3aMELICHHE BAKAHTHOH NOJDKHOCTH IPaXKIAHCKOH CIy)Obl M Ha BKJIIOYEHME B KaJlpoBbIii
Pe3epB, NPEACTABSET B MHCIIEKLIMIO FOCCIYKObI:

a) IMYHOE 3asiBlieHUe (M3bSBUBILMI HKeTaHuHe y4acTBOBATh OZIHOBPEMEHHO B KOHKYPCE Ha
3aMeLICHHE ABYX M O0Jiee NOIKHOCTEH IPasIaHCKOM CIyKObI NPEACTaBJISET IMYHOE 3asBlIEHHE
MO KaXK10M NOJIKHOCTH rpaX<JaHCKO CayxKObl);

0) cobeTBeHHOPYYHO 3amoHEHHYIO 1 NOANHUCaHHYIO aHKeTy No (opme, yTBEpKAEHHO
ykazom Ilpesunenrta Poccuiickoii ®@enepaunn ot 10.10.2024r. Ne 870, ¢ NPHIIOKEHUEM
dororpapumu;

B) KOMHMIO MAacropTa WM 3aMEHSIOLIEr0 ero AIOKYMEHTa (COOTBETCTBYIOLUMI JOKYMEHT
MPEABABAACTCS IMYHO MO NPUOBITHH HA KOHKYpC);

r) AOKyMEHTBI, OATBEPKAAIOLIHE HEOOXOIUMOE npogeccuoHanbHoe 06pazoBaHue, CTaxk
paboTel U KBaNTMpUKALIHIO:

KOTHIO TPYAOBOH KHMKKM (32 MCKJIIOYEHHEM Ciy4yaes, KOria ciyxebHas (Tpymoas)
ACATC/ILHOCTD OCYLIECTBIACTCS BIIEPBBIE) MM HHBIE JOKYMEHTBI, NOATBEPXKAAIOLLIME TPYLOBYIO
(cnyxebHyI0) 1eSTeNbHOCTD;

KOMHMM  IOKYMEHTOB O MpO(eCCHOHANBHOM 00pa3’oBaHHMM, a TaKKe M0 SKeNaHMIO
FPaXaHHHA - O NOMOJHWUTENBHOM MpPO(EeCCHOHATBEHOM 00pa3oBaHMM, O NPUCBOEHHH YYEHOIH
CTCIEHH, yYCHOIO 3BaHHsl, 3aBEPEHHBIE HOTAPHAIBHO MM KaZpoBBIMH Ciyx0amMu 10 MecTy
pabotsl (ciysx6bi);

A) JOKYMEHT 06 OTCYTCTBMM y FPaXKJaHWHA  3a00/I€BAHMSA, MPENSTCTBYIOLIErO
TMOCTYNJICHHIO HA IPAXAAHCKYIO CyKOY HIIM €€ POXOKAEHHUIO 110 YTBEPXKAEHHOM (opme;

€) KOMMIO CBUIETENBLCTBA O MOCTAHOBKE (pusuyeckoro nuua Ha yuer B Hanoropom opraHe
(MHH) no mecry swurenscrea Ha TeppuTOpUK Poccuiickoii Oeneparyu;

%) KOIHIO CTPaXOBOTO CBU/ETENLCTBA 06S3aTeNLHOrO NIEHCHOHHOTO CTPaXOBaHMSI;

3) KOTHIO IOKYMEHTOB BOMHCKOTO YYeTa — Juis TpaXaaH, npeObIBalOLIKX B 3anace,  JIHLL,
NONNEKALIMX NPU3BIBY HA BOCHHYIO CITYKOY;

1) MHBIE IOKYMEHTHI, MpELYCMOTPEHHBIC 3aKOHOAATEIILCTBOM O IPasKAAHCKOI CirysKGe.



9. D'pacpaHckuii cyxainit, W3bsBUBLUMH JKeNaHHEe y4acTBOBATh B KOHKypce (Ha
3aMELIEHHUE BAKAHTHOM OJDKHOCTH IPaXKJaHCKOM Cy>kObl M (MJIM) Ha BKIIOYEHHE B KaapOBbIii
pes3epB), MpeacTaBisSeT B WHCMEKLMIO TOCCHYKObl JIMYHOE 3asBiEHUE Ha MMs [Ipeacenarens
Cuernoit nanarsl Yeuenckoii Pecriybnuku.

['paxcnanckuii cnyxaumii, M3bABUBIIMI KelaHue y4acTBOBaTb B KOHKYpCE€ B MHOM
FoCyNapCTBEHHOM opraHe, npeacrasnset B CuetHyro nanary Yeuenckoii PecnyGnuku 3aseienue
Ha wums [lpenacenarens Cuernoidi nanatel YeueHckoii PecnyGnuku u  cobGerBenHopyuHO
3aMOJIHEHHYIO, MOANMCAHHYIO W 3aBEPEHHYIO KaJpOBOH Cily’k0O0i rocy1apcTBEHHOTO OpraHa, B
KOTOPOM Tpa)KAaHCKUH CNy)KALMi 3aMeLaeT JO0JDKHOCTb PaMIaHCKOH ClysKObl, aHKeTy ¢
npunoxenuem ortorpadum.

10. JlokymeHTBI, yKazaHHble B 1. 8, 9 HacTosilie MeToauku, npeacraBnsioTcs B
MHCIEKLHIO rocciykObl B TedeHUH 21 JHS CO JHS pasMeLleHHs oObABICHUS 06 nX npueMe Ha
opuumanbHom caiite CueTHoii manatel YedeHCKOl Pecnybnvkn B unHpOpmMaumoHHO-
TEJICKOMMYHUKALIMOHHOM ceTH «MHTepHeT.

HecBoeBpemenHoe npescTaBieHne 10KyMEHTOB, NPEACTaBIEHHE MX HE B MOIHOM 06beMe
WJIM € HapylIEHHEM NpaBuil 0popmiieHHs O3 yBaXHTEIbHON NPHYKMHBI SBISIOTCS OCHOBAHHEM
A7l OTKa3a rpaXklaHuHy (rpaXKAaHCKOMY CIIyXKalueMmy) B UX TIpHeMe.

[Ipn HecBOeBpeMEHHOM MpeaCTaBNEHUH NOKYMEHTOB, NPEACTAaBIEHUH UX HE B MOJHOM
00beme Wi C HapyLIeHeM NPaBUI OQOPMICHHS MO YBQXHTEJIbHOW NMPUYUHE KOMUCCHS BIpaBe
NEPEHECTH CPOKHU UX MPHUEMa.

11. B cnyyae ycraHoBieHHsl B XO[€ MPOBEPKH OGCTOATENHCTB, NPENATCTBYIOLIUX B
COOTBETCTBMH C 3aKOHOAATENILCTBOM O TPAXAAHCKOH Ciyxk0e MOCTYM/IEHHIO IpaKiaHHHA Ha
FPaKAAHCKYIO Ciyx0y, OH MHPOPMUPYETCs B IHCbMEHHO# GopMe O IPUYMHAX OTKA3A B y4acTHH
B KOHKYpCe.

12. He nosguee, uem 3a 15 gHeil no Hauana BTOPOr0 3Tana KOHKYpca WHCIMEKLMs
rOCC/yKObl HAanpaBiseT COOOWIEHHE O JaTe, MECTE U BPEMEHH €ro MPOBEJICHUs IpaXkJaHam
(rpaXK1aHCKMM CITy’KalukM), JOMYLIEHHBIM K YYacCTHIO B KOHKYpCe.

13. Ha BTopom »sTame KOHKypcHAas KOMHCCHS HAa OCHOBAHWM NpPeACTaBICHHbBIX
KaHAuaaTaMu  LOKYMEHTOB 00 00pa3soBaHMM, TNPOXOXKAECHHUH TOCYAAPCTBEHHOM cayxObl,
OCYLIECTBICHUH APYTOH TPYAOBOH AEATENBHOCTH, & TAKXKE MO PE3YIbTATAM TECTOBBIX HCTIbITAHHMI
¥ UHAMBU/YaJIbHOrO COOECENIOBAHMS ¢ KAHAMAATAMU OLEHMBAET MX 3HAHMS, HABBIKM W YMEHHUs
(npodeccHoHaNbHBIN ypOBEHD).

B npouecce koHkypca nonyckaercs nucbMeHHOE TECTUPOBAHHE, YCTHOE coOece0BaHHE U
MCTIOJIL30BAHME  MHBIX  MPEYCMOTPEHHBIX  3aKOHOAATeNbcTBOM Poccuiickoii  ®enepaumnu
KOHKYPCHBIX MpoLeayp.

IlpumeHenne  Bcex — mepeunclieHHBIX  METOLOB  He  ABNACTCS  OGS3ATENBHBIM.
HeoGxonumocts, a Takke ouepemHoCTh MX NPUMEHEHUS] TpPU MPOBEJEHUH KOHKypca
OMpEAENAETCS KOMUCCHEH.

14. PesynbraThl rojocoBaHUs KOHKYPCHOH KOMHCCHUH O(OPMIISIIOTCS MPOTOKOJIOM,
KOTOpBIH MOAMMCHIBAETCS MpejceaaTeseM, CEKPETapeM M ulieHaMH KOMMCCHUM, MPUHSBILIUMH
y4yacTue B 3acelaHuu.

15. Kananpar, ve noGeauBumii B KOHKypce Ha 3aMelleHHE BAKAHTHO JOJIKHOCTH
FPOKAAHCKOH CyKOBI, HO NMPO(eCccCHOHaNbHBIE W JIMYHOCTHBIE KayecTBa KOTOPOIrO MOJIy4YHIIH
BbICOKYIO OLICHKY, 10 pPELIEHMIO KOHKYPCHOH KOMMCCHM, MMEIOIIEMY pPeKOMEHAATENbHbIi
XapaKTep, MOXKeT ObITh BKJIIOUEH B KaJpOBbIii pe3eps.

16. Ecam B pesynsrate nposeneHus KOHKypca He ObUIM BBISIBICHBI KaHAMAATSI,
OTBEYAIOLMEe KBaJW(PUKALMOHHBIM TPeOOBAHUSIM, a TakxkKe B cillyyae, Korja Ajsl yyacTs B
KOHKYpCE 3aperucTpupoBaHO MeHee ABYX npereHueHToB, [Ipeacenarens CueTHON nanaThi
HeueHckoi PecniyGnnku MoxeT npunsiTh petuenue o NPOBEJCHUH MOBTOPHOTO KOHKYpCa.

17. Tlo pesynbTatam KOHKypca M31aeTCsi IPUKA3 O HA3HAYCHHH noGenuTeNs: KOHKypca Ha

BaKaHTHYIO NOJDKHOCTb TPaKAaHCKOM ClyKObl W 3aKiroyaeTcs CIly’)KeOHBIH KOHTpPaKkT ¢
nodeaurenem KOHKYypca.



B cnyuae npuHaTHA pelueHns 0 BKIKOUEHHH B KaapOBbIi pe3epB KaHaMJaTa, He CTaBLLIErO
noGeanTenemM KOHKypca Ha 3aMelleHHe BAKAHTHOM 05KHOCTH IPaXkIaHCKOM Ci1yKOBl, ¢ cornacus
YKa3aHHOro jimua, usnaercs npvkas CuetHoi nanarel YeueHckoii Pecny6anku o BKIIOUEHHUM €ro
B KaJpoBbli pe3epB AJIs 3aMELEHHs NOIDKHOCTEH rpaskaaHCKoi ciykObl TOM ke rpynmnbl, K
KOTOPOH OTHOCHIIACH BAKAHTHASA JIOJDKHOCTD MPaXKIaHCKOH CIyKObL.

[lo pesynpratam KoHKypca Ha BKJIIOYEHME B KaJpOBBbiii pe3eps M3aercs npukas
Ipencenarens Cuernoii nanatel YeueHckoii PecnyOnuku.

Mucnekums rocenysGbl HanpapaseT KaHAMIATAM COOBLIEHUS O pe3ynbraTtax KOHKypca B
MUCbMEHHOM (hopMme B 7-AHEBHBIN CPOK €O AHS €ro 3aBEPILUEHUSI.

Mudopmauws o pesynsratax KOHKypca Takke pa3melnaercsi B YKa3aHHBII CPOK Ha caiite
Cuernoii nanater Yeuenckoii PecnyGmuku B MH()OPMALIMOHHO-TEIEKOMMYHUKALIMOHHON CeTH
«HMHTepHeTy.

18. JToKyMeHTbI NPETEHICHTOB, He J0MYLIEHHBIX K YYaCTHIO B KOHKYpCE, U KaHJMAaTOB,
YHaCTBOBABLIMX B KOHKYPCE, MOTYT ObITb BO3BpAILEHbl UM 1O MUCHLMEHHOMY 3asiBJCHHIO B
TEYCHUE TpEX JIET CO AHs 3aBEPLUCHMA KOHKypca. Jlo MCTeueHMs 3TOro cpoka AOKYMEHTbI
XPAHSTCS B HHCNEKLMM rOCCykKObl, N0C/IE YEro NOAIENKAT YHUYTOKEHHUIO.

19. Pelwenne KOHKYPCHOWM KOMHCCHM MOXET OBITh 00KaJOBAHO KaHOMOaTOM B
COOTBETCTBHH C 3aKOHOMATENbCTBOM Poccuiickoit Denepanyu.



